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Part A. Registration 

1. Access the Admission Portal https://hsitp-crm-incubatee.powerappsportals.com/ 
(Please use Chrome or Safari for the browser to ensure best view and 
functionality.) 

 
2. Select the “Registration” button and input the relevant information. Please click 

the “Register” button after completion. 

 
 

 

Part B. Forget Password 

1. Click the “Forgot your password?” button in the Sign-in Page. Enter your email 
address and click the “Send” button. 

https://hsitp-crm-incubatee.powerappsportals.com/
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2. Check your mailbox and access the hyperlink in the email. 
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3. Enter your new password next to “New password” and “Confirm new password”. 

Click the “Reset” button after completion. 
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Part C. Email Confirmation 

 
1. Enter the Profile Page and click the “Confirm Email” button. 

 
 

2. An email confirmation will be sent to your email address. Please check your 
mailbox. 
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3. Access the hyperlink in the email. 

 
4. The message “Your email has been confirmed successfully” will be shown in the 

Profile Page upon successful confirmation. 
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Part D. Change Password 

 
1. Enter the information next to “Username”, “Old Password”, “New Password” and 

“Confirm Password”. Click the “Change Password” button after completion. 
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Part E. Login to the portal 

1. Please input your username and password which have been set when you 
register (please note you need to input your username instead of your email 
address). 
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Part F. Programme Admission 

 
1. Please click the “Programme Admission” button and then the “Add” button to start 

the application. 

 
 

2. Enter information for all parts in English. 
a. Please click the “Next” button for proceeding to the next page. 
b. Please click the “Previous” button for returning to the previous page. 
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Basic information (Example): 
 

i. Please scroll down and read all of the terms and conditions and confirm you have 
done so by ticking the confirmation box. 

 
 
 

ii. Choose the appropriate programme for application and fill in all required 
information.  

iii. Click the “Submit” button at bottom of the page (please note no further change of 
programme will be allowed once the “Submit” button of this page has been 
clicked). 

iv. You will find the same page showing all information submittedand a “Next” button 
will appear at the bottom of the page. Please check if all the information is correct 
and click the “Next” button after completion. 
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v. If you would like to change the programme, please go back to the Programme 
Admission page and cancel the original application. 
 

 
 

  



 
 

12 
 

Eligibility (Example): 
i. You must fulfill all the requirements to continue with your application as these are 

mandatory admission criteria for the Programme to which you are applying. 
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Team Members (Example): 
 

i. Please click the “Add” button for adding any team members. 
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ii. Click the “Submit” button for submitting the basic information. 
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iii. Please scroll down for adding education information and work experience. 

 
iv. For education, please click the “Submit” button for adding certification. After 

completion, please click the “Submit” button again.  
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v. Afterwards, please click the “Submit” button again. 

 
 

vi. Select the “Primary Contact” button and click the “Next” button. 
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Business Ideas (Example): 
 

i. Input the required information (word limit: 150 words each). 

 
 

Shareholding (Example): 
 

i. Input the shareholding information of the relevant company. 
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Finanical (Example): 
 

i. Input the financial information of the relevant company. 

 
 

Funding (Example and Optional Part): 
 

i. Please add and declare all funding received (including from government/ other 
technology parks etc.) if applicable. 
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Core Technology (Example): 
 

i. Please add at least 1 core technology. 

 
 

Outsourced Activites (Example): 
 

i. Please declare if the relevant company has any outsourced activities. 
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Milestone (Example): 
 

i. Please input relevant information in all rows and columns. All milestone 
targets must be quantifiable and aligned with the SMART criteria – which 
should be Specific, Measurable, Achievable, Relevant, and Time-bound. 

 
 
 

Reference on Milestone content 

Corporate Development (e.g., No. of employees, shareholding structure, etc.)  

Product and Technology Development (e.g., Product design, prototype, market entry, 
etc.)  

Business Development (e.g., No. of partners, no. of clients, no. of business matching 
conducted, sales volume, etc.)  

Financial (e.g., cash balance, revenue, investment, funding, etc.) 
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Documents (Example): 
 

i. Click the folder name to submit the related documents. 
ii. Those with marked with “ * ” are mandatory items. 
iii. Please note the business plan (Item 01) submitted on the Admission Portal will 

be treated as your presentation materials for the 5-minute presentation during 
admission panel meeting (only applicable to those who are invited to the 
meeting). 
 

 
 

iv. Click the “Add files” button. 
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v. Click the “Choose files” button and select the related documents for uploading. 

**Please click the “Overwrite existing files” button if you want to overwrite any previously 
uploaded files. 
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vi. Click the “Add files” button. After completion, please click the “Back” button. 

 
 

vii. Repeat the above steps until all requested files have been submitted. 
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Review (Example): 
 

i. You will be able to have an overview of the information filled in each part. Please 
review and check if the information is correct. 

ii. Scroll down to complete the “Application Declaration”. Please read the 
information and click the “Agree” button. 

 
 

iii. Click the “Submit” button to submit the application. A confirmation message will 
appear after successful submission. The application status will be updated as 
“Submitted” on Programme Admission page afterwards. 
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